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The Basics 

Definition of an RSO 

A Recognized Student Organization (RSO) is an organization that has fulfilled the requirements 

established by the University for Official Registration and received approval by
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• Semesterly RSO Fairs 

Greek Life Organization Requirements 

Greek Life organizations are to follow all RSO policies and procedures. 

Renewal/Re-registration Process 

To renew an w{hΩǎ registration, the organization must complete the following: 

• Complete the renewal application in Wingspan. 

• Update the membership roster in Wingspan. 

• Attend fall RSO meeting. 

• Submit a new advisor agreement contract. 

Wingspan Compliance Policy 

The Wingspan Compliance Policy Outlines all expectations of RSOs and their duty to uphold the proper 

use and maintenance of their Wingspan profiles in order to stay in good standing (active status) with the 

University and the Office of Student Engagement: 

• All active, inactive, probational, provisional, and temporary RSOs must be registered in 

Wingspan. 

• A complete roster of currently active members must be included on each w{hΩǎ Wingspan 

profile at all times and be maintained regularly to reflect accurate active membership. 

• All faculty/staff advisors must be included in the roster. Four primar

be
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• Chapter GPA 

• Chapter Community Service Hours (only hours recorded in Wingspan count towards this total) 

• Campus Involvement 

o Chapter events hosted on and off campus 

o Campus Designated Events participated in 

o Homecoming Court nominations 

o RSO Banquet Awards applications 

• Chapter Achievement (community/organizational recognition and awards) 

o Community recognition/awards/achievement 

o National affiliation recognition/awards/achievement 

o Campus recognition/awards/achievement 

▪ Homecoming court representatives nominated by your organization 

▪ RSO Banquet Awards 

▪ Greek Week placement 

Student Affairs 
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• Off Campus Advisor of the Year (application-based) 

• Campus 

mailto:mlee@ulm.edu
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Any proposed change in the constitution/bylaws of an RSO must be emailed to the RSO Advisor. The 

Office of Student Life and Leadership will review any proposed changes and notify the organization in 

writing of the action taken (adoption, rejection, or return of the proposed change for further 

development). No change in a RSO constitution/bylaws will become effective until effective
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• Meet individually with the RSO President before each meeting 

• Attend officer and organization meetings 

• Take an active role in formulating the ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ goals. 

• Help student leaders prepare an annual budget. 

• Proofread any correspondence before it is sent out. 

• Let the RSO thrive or decline on its own merits; do not interfere unless it is requested to do so 

• Represent the organization in any conflicts with members of the University faculty or staff 

• Assist in planning events 



mailto:studentengagement@ulm.edu
mailto:sgarso@ulm.edu
mailto:cabrso@ulm.edu
mailto:essex@ulm.deu
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payment system where payments can be accepted, tracked, and disbursed easily ς and audited, if 

necessary. 

Film and Movie Screening 

RSOs interested in showing films or movies at meetings or events must comply with the Federal 

Copyright Act (Title 17 of the U.S. Code), which governs how copyrighted materials, such as movies, may 

be used. Neither the rental nor the purchase of a home video copy of a movie carries with it the right to 

show the movie outside the home. This legal requirement applies regardless of whether an admission 

fee is charged, whether the institution or organization is commercial or non-profit, or whether a federal 

ƻǊ ǎǘŀǘŜ ŀƎŜƴŎȅ ƛǎ ƛƴǾƻƭǾŜŘΦ ¢ƻ ǎƘƻǿ ŀ ǾƛŘŜƻ ƻƴ ŎŀƳǇǳǎΣ ȅƻǳǊ w{h Ƴǳǎǘ ǇǳǊŎƘŀǎŜ ŀ άǇǳōƭƛŎ 

ǇŜǊŦƻǊƳŀƴŎŜέ license from one of the three companies listed below: 

• Swank Motion Pictures, Inc. 

http://www.swank.com (800) 876-5577 

• Criterion Pictures 

http://www.criterionpicusa.com (800) 890-9494 

• Motion Picture Licensing Corporation 

http://www.mplc.com (800) 462-8855 
 

 
Fees are determined by such factors as the number of times a movie will be shown, anticipated 

audience size, location, etc. While fees vary, they are generally inexpensive for smaller audiences. Fees 

may be waived if a request is granted from the company responsible for producing the film or movie. 

CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ƭŀǿ ƻƴ άǇǳōƭƛŎ ǇŜǊŦƻǊƳŀƴŎŜǎΣέ Ǿƛǎƛǘ 

http://www.swank.com/collegecampus/copyrigh/ (Swank Motion Pictures, Inc. 2017) 
 

RSOs that are interested in showing films, movies, television shows, and any other content available via 

a streaming service (I.E. Netflix, Hulu, Amazon, Sling, etc.) must still adhere to that ŎƻƳǇŀƴȅΩǎ terms and 

conditions within the user agreement. This may still require obtaining a 

http://www.swank.com/
http://www.criterionpicusa.com/
http://www.mplc.com/
http://www.swank.com/collegecampus/copyrigh/
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3. άaŀƴŀƎŜέ the approved event you wish to track attendance for (only officers and advisors in an 

RSO may create/manage events in Wingspan). 

4. On the άƳŀƴŀƎŜέ page for your approved event, you will find the ŜǾŜƴǘΩǎ ά!ŎŎŜǎǎ /ƻŘŜέΤ enter 

this 7 digit code into the ά9ǾŜƴǘ /ƻŘŜέ box on the Campus Labs Event Check-In App. 

5. Once the code is entered into the app, you may begin checking event participants (that are ULM 
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318-342-1900 

• SUB Overhang 

• SUB Informational Booth 

• Hangar (formerly SUB Ballrooms) 

• Terrace (formerly 7th floor of the Library) 

• Bayou Pointe 

ULM Office of Career and Student Development 

Joel Sinclair (jsinclair@ulm.edu) 318-342-5232 

• Bayou Park 

• The Quad 

 

 

mailto:jsinclair@ulm.edu
mailto:essex@ulm.edu
mailto:kerry@ulm.edu
mailto:lbolfing@ulm.edu
mailto:bernstein@ulm.edu
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d. Tacks are to be used on cork posting boards and strips only (the use of staples, tapes, stickers, or 

adhesives is prohibited). 

e. All costs associated with the removal of any material posted with anything other than tacks will be 

billed to the responsible party. 

f. Postings on top of others is prohibited. 

g. No more than one flier per ULM division/department, ULM program or ULM RSO may be posted on 

an individual display area. 

h. It is the responsibility of the ULM division/department, ULM program or ULM RSO to remove all 

postings 48 hours after completion of the publicized event. 

i. All out-of-date postings will be removed on the 1st and 15th of each month. In case of University 

closure, holidays or weekends, removal will occur on the next business day. Fliers will be removed 

due to damage or deterioration caused by inclement weather or excessive posting. 

j. During the first two weeks and last two weeks of each semester, boards with excessive posting will be 

cleaned on a daily basis. 

k. Fliers posted by a ULM division/department, ULM program, or ULM RSO that provide information 

related to ULM issues and events will be given priority. 

l. Failure to adhere to these regulations will result in removal of the flier and action being taken by the 

University. 

IV. Display Areas 

a. General postings are limited to display areas designated by headers with ULM STUDENT NEWS. A list 

of those locations is on page 26 of this document. 

b. Posting is strictly prohibited in or on the following: chalkboards, desks, podiums, sidewalks, interior 

and exterior walls of buildings, doors (wood or glass), concrete, pilings, columns, windows, glass fronts, 

painted surfaces, brick, wood surfaces, trees, traffic signs, campus signage, light posts/poles, trash cans, 

bathrooms & fixtures, staircases, railings, borders and frames of display boards, emergency call phones, 

fixtures, mailboxes, newsstands, ad dispensers, bus stops, benches, utility boxes, motor vehicles, and 

private property. 

c. Posting is not allowed on any reserved or departmental display area without permission from the 

appropriate department/organization. 

V. Distribution of Materials 

a. Outside entities not affiliated with the University  

ω Outside entities not affiliated with the University wishing to pass or hand out of literature, fliers, 

posters, advertisements, or any other material may reference the Freedom of Expression policy 

found on the ULM website.(v)-4(ersi)11(ty)-4( )] TJ
ET
Q
q
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W* n
B28/F1 11.04 Tf
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• The passing or handing out of literature, fliers, posters, advertisements, or any other material is 

limited to ULM divisions/departments, ULM programs and ULM stuŘŜƴǘǎ ŀƴŘ w{hΩǎΦ bƻ ǇǊƛǾŀǘŜ 

or commercial advertisements shall be distributed in this manner on the ULM campus.  

• The passing or handing out of literature, fliers, posters, advertisements, or any other material is 

permissible in all public areas of campus, so long as it complies with the Freedom of Expression 

Policy. 

• Passing or handing out fliers inside any academic or administrative building, residence hall or 

University facility is prohibited. Exceptions may be granted in cases where the material 

intended to be distributed is directly related to the mission or goals of the University. Only ULM 

divisions/departments, ULM programs, and ULM RSOΩs may be granted approval. The Office of 

Career and Student Development, in consultation with the President or designee, shall make a 

final decision regarding exceptions. 

• The passing out of materials to interested persons may not materially and substantially disrupt the 

functioning of the institution. Materials may not be forced upon an individual. 

• ULM divisions/departments, ULM programs, and ULM w{hΩǎ passing out fliers will be 

responsible for the clean-up or removal of their fliers that litter campus grounds or facilities, 

regardless of the individuals littering. 

• The Office of Career and Student Development will notify the party responsible for the 

materials and provide the location of the litter. The offending party will have 24 hours from the 

date of notice to clean up the litter. Should the offending party not act to remove the litter 

within the 24-hour period, the party will be billed for all costs associated with the clean-up of 

any litter caused by the distribution of material. 

• Failure to adhere to this Policy will result in removal of the party distributing the material from 

the campus and action being taken by the University against the party (ies) responsible for the 

purchase, promotion, and/or distribution of materials. 

VI. Chalking 

a. /ƘŀƭƪƛƴƎ ƻƴ ŎŀƳǇǳǎ ƛǎ ƭƛƳƛǘŜŘ ǘƻ ¦[a ŘƛǾƛǎƛƻƴǎκŘŜǇŀǊǘƳŜƴǘǎΣ ¦[a ǇǊƻƎǊŀƳǎ ŀƴŘ ¦[a w{hΩǎΣ ŀƴŘ ƛǎ 

permitted only on the following designated paved sidewalk areas: SUB, SAND, WALKER, BRWN (front), 

and BAND. (Chalking on/in academic buildings is prohibited). RSOs must submit chalking as an event 

request submission via Wingspan. 

b. The 
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e. Maps and information specifying designated areas may be obtained through the Office of Career and 

Student Development located in the Student Center Room 258. 

VII. Free-Standing Signs (Sandwich Boards/A-signs/Greek Letters, and Stake Signs) 
 

The University of Louisiana at Monroe believes that student organizations are integral to the holistic 

development of students while pursuing a higher education. In order to successfully accomplish this 

mission to the University allows Student Organizations to hold events on campus in order to fulfill their 

respected mission and vision statements. 

In
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of all signs within 24 hours after the ending date/time of the event(s). 

i. Signs will be removed due to: harm posed to the university community, damage or deterioration by 

inclement weather, excessive postings, or space constraints. 

 

j. The Office of Student Life reserves the right to reduce display time, change space allocation, remove 

signage, and deny space when deemed necessary. The Office of Student [ƛŦŜΩǎ decision shall be final. 

k. The Office of Student Life and Leadership will notify the party responsible for the signs that it has 

violated the ULM Posting Policy with a warning the first time a policy is violated. After two violations of 

the ULM Posting Policy by the same organization in an academic school year the Free Standing Sign 

privileges of the violating organization/s will be suspended for a full calendar year starting the date of 

the second violation 

VIII. Banners 

a. The use of banners is limited to only ULM divisions/departments, ULM programs, or ¦[a w{hΩǎΦ ¢ƘŜ 

use of banners is restricted to special events recognized and supported by the University. (The Office of 

Student Life, in consultation with the President or designee, shall make a final decision regarding the 

placement of the banners taking into consideration safety, potential damage to buildings, property, 

trees and plants, and importance of the event or matter being advertised.) 

b. Any group wanting to place a banner in/on the SUB must contact the Office of Student Life and 

Leadership for procedures and approval. 

c. Materials used to post banners must not cause alterations or damage to the original condition of the 

wall or facing. 

d. Any group wanting to place a banner in/on any other facility or location on-campus not specified in 

this Section, must obtain written permission from the Office of Student Engagement 10 (ten) calendar 

days prior to the event. (The Office of {ǘǳŘŜƴǘ 9ƴƎŀƎŜƳŜƴǘΩǎ decision in consultation with the President 

or designee, shall be final.) 

IX. University Special Events/Student Government Elections Provisions. 

a. Special events include Student Government Elections, and University-Wide events (i.e., Homecoming, 

Mardi Gras elections, Week of Welcome, etc.). 

b. All material distributions for special events will use the Special Provisions Section. These materials 

must be registered and approved through the Office of Student Life at least five calendar days prior to 

the distribution of materials. 

X. Special Provisions 

The following are exemptions to the provisions outlined in Section IV of this Policy and are only allowed 

during special events. They are subject to approval by the Office of Student Engagement. Failure to 

adhere to any provision as outlined in the special events section will result in immediate removal of all 

materials, and the appropriate action being taken by the University. 

a. Special Provisions for Distribution of Material 
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If you have questions, ask before you act! The SGA office is open from 7:30am-5pm Monday-Thursday 

and 7:30-11:30am on Friday. 

 

Approved Posting Locations 

Buildings are listed as they appear numbered on the map below. Descriptions of posting locations within 

each building are also detailed. 
 

13. Brown Hall- hallway by room 102, West and East stairwell 

13. Brown Annex- hallway across from Rm 116 

18. Student Union Building (SUB) - south and east entrance 

32. Strauss Hall- north and south stairwell first floor 

33. Stubbs Hall- northwest stairwell, north central stairwell, northeast stairwell, central hallway, and 

south stairwell 

36. CNSB- northwest and southwest stairwell 1st floor, northeast and southeast stairwell 2nd floor, 

hallway outside Rm. 100 and 101 

37. Hanna Hall- east and west stairwell 1st floor 

38. Walker Hall- central front stairwell, south, central and north back stairwell 1st floor 

40.Construction Building- lobby outside Studio 100 

42. Caldwell Hall- north and west entrance 

43. Band Building- front and north entrance 

44. Biedenharn Hall- northeast entrance, lounge behind recital hall, and north stairwell 

52. Hemphill Hall- southeast and northwest stairwell 1st floor 
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Social Media Guidelines 
 

Various ULM entities are using social media outlets such as Facebook, YouTube, Twitter, Blogger, 

LinkedIn, RRS feeds, and other social media tools to connect with those interested in ULM. Social media 

is a great way to stay in contact with your audience. To help you make the best use of these social media 

tools, please ǊŜŦŜǊ ǘƻ ¦[aΩ {ƻŎƛŀƭ aŜŘƛŀ tƻƭƛŎȅΦ 

• RSOs are required to register their social media accounts in Wingspan under the Forms tab. 

• RSOs are required to have their social media and any other websites listed on their Wingspan 

profile. 

• RSO social medias are required to follow Student Engagement social media and to allow Student 

Life and Leadership accounts to follow back. 

• RSO social medias may not block any content from view by Student Life and Leadership social 

media accounts. 

• Any social media violations will be monitored by the Office of Student Engagement and are 

subject to repercussions at the discression of the Office of Student Engagement ranging from 

but not limited to warnings, fines, suspensions, etc. 

Instagram: @ulmstudentengagement 

Facebook: ULM Office of Student Engagement 

Posting on social media in promotion of approved campus events must follow the same guidelines as 

posting of flyers: RSO name, event date, time, location, and contact information must be present on 

the social media flyer. 

 

 

Marketing Guidelines 

RSOs are required 

 

repercussions

  

repercussions4
q
912 0 612 790.006,

 

 

 



http://www.irs.gov/pub/irs-pdf/ffs4.pdf
http://www.irs.gov/pub/irs-pdf/issf.pdf
http://www.irs.gov/business/small-business-self-employed/apply-for-an-employer-
http://www.irs.gov/business/small-business-self-employed/apply-for-an-employer-
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Portable stages or flat-bed trucks may be utilized in other areas of the grove with Athletic Foundation 

permission. 

Recognized Student Organizations must have their event approved in the online group management 

system (Wingspan), in addition to reserving the stage through SGA. A permit is required for all groups to 

utilize the stage and the student area of the grove and can be obtained from the Office of Student 

Engagement. 

The SGA stage may be reserved by contacting the Director of Student Engagement at 318-342-5286 or 

filling out the form at ulmsga.com. The proposed date will be evaluated not only by availability of the 

stage and Grove but also by conflicting major university events. 

Priority will be given to recognized university entities. 

The ǎǘŀƎŜΩǎ fee structure for Recognized Student Organizations is the following: $100 for four hours, 

$200 for eight hours, etc. This fee must be paid prior to the event. Any additional needs, such as tables, 

chairs, lighting, clean-up, etc. will be at the expense of the hosting organization, and the area must be 

cleared and cleaned immediately following the end of the event. See Grove policies for hours of 

operation. 

Non-university groups may rent the stage with appropriate insurance. Hiring ULM security is required. 

Non-university groups will be charged $500 per day for the stage, and the ULM Police charge $100 per 

officer (3 hour minimum) or $35 per hour for more than three hours. The ULM Grove policy must also be 

followed. 

Once the fee has been paid, a permit will be issued to the group, which they need to have on hand 

during the event. 

Use for philanthropic fundraisers may be considered for a waiver in fee but this is not guaranteed and 

will be determined on a case by case basis by the Student Government Association. If a waiver is 

granted, there must be printed and verbal recognition of SGA at the event as a sponsor. SGA may also 

choose to reduce the fee to that of a ULM RSO fee for a philanthropic event, on a case by case basis. 

The hosting organization will be held responsible for the cost of repair to any damage incurred during 

their event. 

Notice of a cancellation of a reservation must reach the scheduling office no later than 48 hours prior to 

the date of the event. Failure to comply with this procedure may result in forfeiture of fee (if applicable), 
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B. Student Organizations or groups, and their elected officers will assume complete responsibility for on 

& off-campus activities, including conduct of any and all participants attending such functions. Failure to 
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will be allowed. Providing a common source of any alcoholic beverage ς be it beer, alcoholic punch, or 

an open bar ς implies that it is provided by or on behalf of the organization, regardless of who actually 

purchased it. In addition, no alcohol may be served from common source containers on organization 

property or at organizational events. This provision also applies to third party vendors. 

12. Non-Alcoholic beverages (other than water) must be readily available and in sufficient quantities for 

members and their guest. The non-alcoholic beverages must be displayed in equal prominence along 

with the alcoholic beverages. 

13. An amble supply of non-salty food must be provided at all events where alcohol is present and must 

be displayed in equal prominence along with the alcoholic beverage. 

14. Events must be centered on a theme; not alcohol. Organizations are strongly advised to select 

themes which are considered in good taste and which are not considered to be insensitive to any group. 

15. No άŎƻǾŜǊ ŎƘŀǊƎŜέ (door charge/walk-up charge) may be imposed at social events where alcohol is 

present. Only members and invited guest with ΨǇǊŜ-ǘƛŎƪŜǘέ sales are authorized to attend. 

16. Only licensed and insured third-party vendors may sell alcohol to participants at a social event. The 

organization is prohibited from such sales. a. A fair market value for the alcoholic beverage must be 

collected by the vendor for each individual drink served and the student organization is not allowed to 

subsidize the sale. b. One άǇǊƛŎŜέ ŦƻǊ άŀƭƭ you can ŘǊƛƴƪέ is not allowed under any circumstances. c. Only 

certified bartenders will be allowed to sell alcoholic beverages d. Third party vendor must not be 

associated with the sponsoring organization. 

17. Alcoholic beverages cannot be provided as free awards. 18. The possession, sale, and/or use of any 

illegal drugs or controlled substances is strictly prohibited. 

19. Designated drivers are required for all events where alcohol is available. (a 20-1 ratio for attendees 

to drivers shall be used). 

20. Organizations with designated housing must not exceed the fire marshals number for occupancy. 

(Fire Marshals certificate of occupancy must be on file with the Office of Student Life and Leadership.) 

21. The expressed or implied consent of a person to any illegal actions shall 
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sanctioned for violations of the ¦ƴƛǾŜǊǎƛǘȅΩǎ alcohol-related policies, and the incident will not be 
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Allan & Madden, 2008, hazingstudy.org 

*Other includes religiously-affiliated organizations, culture clubs and organizations, and student 

government 

ULM Hazing Policy 

The University of Louisiana at Monroe (ULM) believes it is the responsibility of all students, staff, faculty 

and members of the University community to ensure an atmosphere of learning, social responsibility, 

and respect for human dignity. This is achieved by providing positive influences and constructive 

development for current and aspiring members or participants of any group or organization at the 

University of Louisiana at Monroe. Hazing is counterproductive to the positive learning environment
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(1) Physical brutality, such as whipping, beating, striking, branding, burning, shoving electronic shocking, 

blindfolding, paddle swats, bondage or restriction, or placing of a harmful substance on the body, or 

similar activity. 

(2) Physical activity, such as sleep, food or drink deprivation, exposure to the elements, confinement in a 

small space, calisthenics, forced exercise, jogs or runs that subjects the other person to an unreasonable 

r
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The law also provides that if any person serving as a representative or officer of an organization, 



https://webservices.ulm/edu/policies/unit-policies/GU
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To ensure the health and safety of individuals and the collective ULM community, below are the 

established guidelines and expectations which Recognized Student Organizations are required to 

function within. Exceptions to these guidelines may be made by the Office of Student Engagement. 

Failure to comply with these guidelines will result in serious repercussions and possible suspension of 

the RSO. 

Specific

mailto:jwilliams@ulm.edu

